
CHRIST THE KING 

GUIDELINES FOR COMMUNION MINISTERS 

If you are unable to serve at your scheduled Mass, find a substitute. You will have a list 

of CMs and phone numbers and e-mail addresses for your particular Mass.  Let the 

Sacristan for the Mass know who is substituting.   

Please come 15 minutes ahead of the scheduled time for Mass and highlight your name 

on the ministry list in the Narthex.  Sit wherever you wish in the church. 

5 minutes prior to Mass beginning, all the ministers will meet in the Narthex to say a 

prayer together with Father John and Deacon Corey.    

 When to Approach for Communion:  The Sign of Peace: 

Immediately following the sign of peace: 

 Approach the altar and walk up the steps by Ambo bannister.  Cleanse your 

hands with hand sanitizer in the hallway near the credence table 

 Stand in a line behind Father facing the altar.  Stand back in front of Tabernacle 

in this configuration:   

 

CUP  J-BREAD   BREAD  CUP   CUP 

 

(J-Bread is generally the Sacristan or person designated to be Fr. J’s backup.)    

It is good to determine who is Bread minister at the prayer and then no confusion 

when arriving on altar.  Remember, the Deacon is the other cup minister for 

the Ambo side.   

  Receiving Communion: 

The priest will give you the Body of Christ.   

The priest or Deacon will give you the Blood of Christ – take both cup and purificator 

before drinking from the cup.   

 Once you have received from the cup, present it to the Bread minister. 

 

 The purificator (white linen cloth for wiping) will be handed to you with the cup. 

o Take the cup along with the open purificator, receive, and then wipe the 

rim of the cup (cloth between thumb and first finger and wipe rim where 

you received).  *Remember during flu season, be extra diligent in 

wiping. 

o You may use either hand.  Do what is comfortable for you. 

 

 All ministers then proceed down the stairs (Ambo side – Cup minister, Deacon, 

and Fr. John and backup minister.   Choir side – Two cup ministers and Bread 



minister.  Fr. John and Bread minister will be side by side in front of main aisle.  

The cup ministers on each side will position themselves far enough apart so that 

communicants don’t bump into each other.  Outer ones can position self by 

inside of Ambo bannister and the piano.  The two others will be equi-distance 

from bread minister and cup minister. 

Distributing Communion: 

 Cup Ministers:   

o Hold the cup about chest height (not over their head – remember you are 

presenting Our Lord to them) and say, “Blood of Christ”, then hand the 

Communion cup to communicant.  Maintain eye contact with the 

communicant and smile.  Remember, you are sharing Our Lord! 

o After each communicant receives, wipe the rim where they drank, turn 

the cup a fourth a turn and prepare to present it to the next person. 

o Use the whole purificator and avoid wiping the rim with the same area of 

the purificator every time. 

 Bread Ministers:  

o Hold the bread about chest height and say, “Body of Christ.” 

o Look at the person and smile as you are sharing Our Lord! 

o If someone approaches, adult or child, for a blessing, signifying by 

crossed arms; put your hand toward their head (not place on the head) 

and give them a blessing.  (Do not give the Trinitarian blessing of “Father, 

Son, and Holy Spirit. And for sanitary reasons don’t touch the head)    

o If you run short, ask Fr. John or other bread minister, to share.   

o The Communion line will be served first.  If there is a choir, they will 

proceed down the side aisle at the end of the Communion line and 

proceed up the center aisle.   

o At the end of the Communion line, bread ministers will communicate with 

one another and then distribute to those in the pews or back of church.  

Ushers will indicate if there are those receiving in the pews or back.  Make 

sure if going to the pews or back, that you have enough hosts.  Bread 

minister and cup minister go together.   

o Lastly, when returning from pews and back, go to piano and 

instrumentalists will receive.   

 

o If you do not have a line and still have wine in your cup, be aware that a 

bread minister may be going to deliver communion to someone in the 

pews who may be unable to come forward.  Feel free to follow with a cup 

in case the person wants to receive from both species. Be aware if the 

Communion line is still going – wait – do not cut in front of Communicants. 

 

 



After Communion – Cup Ministers: 

 When all have received, or when your cup is empty (if you see your cup is almost 

empty, finish it, end your line and go to the credence table): 

o Proceed up the sanctuary steps at the ambo bannister to the credence 

table. 

o If any of the Blood of Christ remains, consume as much as you can at 

your station or by the credence table.  If unable, ask another CM.  This 

arrangement should be discussed prior to Mass if you are unable to 

consume.  

o Place your cup and open purificator on the credence table.    

o Proceed immediately down the steps at the Ambo bannister.  Do not wait 

for the other ministers.   

o No need to bow at the bottom of the step – only if you cross in front of 

tabernacle/altar to return to your pew. 

o As you are already on the Ambo end of altar, go down the steps to return 

to your pew rather than walk across the altar.  Do not walk in front of the 

priest.  

 If the priest or deacon has special instructions, please be alert to their requests. 

After Communion – Bread Ministers: 

 Bread Ministers:  When you have completed the line, those in the pews, and the 

instrumentalists, bring your ciborium to the altar.  Bread ministers work together.  

If only one needs to go to pews, the other one returns to the altar, pours 

remaining hosts into the lidded ciborium, (if Fr. John has not retrieved lidded 

ciborium from the tabernacle, do so) take your ciborium to the credence table 

and return to the altar to wait for the other Bread minister to return.  The Bread 

minister that has gone to the pews then pours in their remaining hosts, hands the 

dish ciborium to the other bread minister to take to the Credence table for 

purifying.  Then place the large ciborium in the tabernacle.  If there are pyxs on 

the altar, place in the tabernacle.  Bow or genuflect before closing door.  Once 

door closed, walk behind the priest to the Ambo side stairs and return to your 

pew.   

 

After Mass – All Ministers of Communion: 

 After the last song, please proceed to the credence table and reverently remove 

all vessels and linens from the credence table to the sacristy. (only one vessel 

in each hand, please do not stack vessels or tuck under your arms!) 

 

 In the sacristy: 

o Please place all soiled purificators, corporals and towels in the marked 

bags.  



o Please cleanse the chalices and patens.  Do not submerge them in any 

water or they will corrode.  Just wipe clean the inside and rim of the 

vessels.  Use the micro-fiber sponges.  Remove any rings from your 

hands to prevent scratching of vessels. 

o Dry vessels with towel, place dried vessels in the cupboard labeled “Mass 

Vessels.”  Pictures provided for placement of vessels. 

 

Special Circumstances: 

 

 If the Blood of Christ is spilled: 

o Please wipe the spill immediately. 

o Place a purificator over the stain on the floor and leave it.  It will be 

cleaned later.  Proceed to the credence table for another purificator and 

go back and continue distributing. When you return to your station, stand 

in front of the purificator covering the stain on the floor. 

 If a person fumbles the cup, please feel free to assist them to drink. 

 If the Body of Christ is dropped, the minister picks it up and consumes it and 

gets another for the Communicant. 

 If anyone, children or adults come forward with their hand/s crossed over their 

heart (indicating they have not yet received first communion) then hold your hand 

over their head in a blessing and say “May God bless you.”  Be careful not to 

touch the person as you are using that hand to continue to distribute Our Lord. 

 If a person presents the Body of Christ to dip in the chalice (intincture) – do not 

allow them to dip in the Blood of Christ.  If they begin to dip, simply pull the cup 

back and say “I will serve you.”  Take the host from them, dip it for them, and 

then present it to them on the tongue only saying “The Body and Blood of Christ.”  

This practice is not encouraged, but it is allowed.   

 Just use the phrase, “The Body of Christ” or “The Blood of Christ” when 

distributing, not using the persons’ name as we may not know everyone’s name. 

 If you are ill or have a cold, please get a replacement or notify the Sacristan that 

you need a replacement should you become ill just prior to Mass.   

 If you are unable to be present at your scheduled service, please find a substitute 

(you will have a list of Communion Ministers and phone numbers and e-mail 

addresses for your chosen Mass) and also please notify the Sacristan for the 

Mass of who will substitute for you.  This is your responsibility to ensure that the 

Mass goes on without problem.   

                                                                                                                                                               
January 2020 

 

 


